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1. Understanding the basic features in QuickBooks Application
· QuickBooks is Accounting software which manages important activities of small and medium-sized business like Inventory, Recording of the Transactions, etc.
· The reports can be generated in an easier way to provide the necessary information in the business
· You can minimize your large accounting cost by using the quick books
· A large number of small businesses can use the QuickBooks in a much flexible way
· The online payment feature in this software has made the payment process simpler
· Using QuickBooks can help in bringing more accuracy in making important financial statements like Profit & Loss, Balancesheet, Cash Flow Statement, and several other accounting related reports.
· Roles and permissions can be allotted in a very accurate way
· Payroll Management can be made much simpler way

The 5 Basic functions of QuickBooks:
1. Vendor
2. Customer
3. Employee
4. Company
5. Banking



1.1. Login to QuickBooks
•	For login into Quickbooks, just go to the link “https://c18.qbo.intuit.com/qbo18/login?webredir” and then login with proper Username and Password details
•	Any of the browsers can be used for running the QuickBooks software
	
[image: ]


1.2 QuickBooks Dashboard
· Once you Login to QuickBooks, the main page of the QuickBooks application is seen, it is also called as “QuickBooks Dashboard”.
· All the important information can be viewed from here like Invoices, Expenses, Bank Accounts, Profit and Loss, Sales.
· Here you can get the customized reports on all the aspects like Number of days, number of months, and number of years.
· If your company is liable for GST filing then you must fill the details of GST and along with the other company details
· In Dashboard you have the facility to put the Logo which can be reflected in the Invoice
[image: ]


1.3. QuickBooks Menu
· The Menu of QuickBooks is very user-friendly where any of the new person can understand to use it easily
· All the information can be put in a very simple way here
· In coming section, we will look at each of the Menu options in more detail
· Here are some of the important sections of the Menu:
· Banking
· Banking
· Rules
· Expenses
· Expenses
· Suppliers
· Sales
· All Sales
· Invoices
· Customers 
· Products and Services
· Employees
· Reports 
· Taxes
· Accounting
· Chart of Accounts
· Reconcile
· My Accountant



2.  Understanding the QuickBooks Dashboard
· In Dashboard, you can view all the important process of the transactions in business. You can go to any of the functionality in a very simple way here.
· Here, you can quickly add information related to the Customers, Suppliers, Employees, and other Banking related information.
· Through Dashboard you can check important information about the business regarding Invoices, Expenses, Bank Accounts, Profit & Loss, and Sales. 
[image: ]


3. Banking
· All the Banking information about the business transactions are reflected here
· Here, you first need to integrate your Bank account of business transactions with the QuickBooks which can be helpful to carry all the Banking information easily
· Banking is further categorized into two sections: Banking and Rules.

3.1. Banking
· Here you can Automate Income and Track the Expenses
Three Simple steps are followed here:
1. Connect a bank or credit card to get started
2. Review and add your transactions
3. See how your business is doing

[image: ]

3.2. Rules
· Here, you can give different rules as per the applicability
· You can assign the rule as per the Criteria or Conditions, Priority, Auto Applicability, etc.
· You can assign the particular rule wherever applicable with necessary condition
[image: ]


4. Expenses
· In expenses section, you can put all the expenses incurred in the business which can be easier to track later.
· The expenses incurred in the business can also be categorized in different sections
· Expenses are further categorized into two sections: Expenses and Suppliers
[image: ]

4.1. Expenses
· All the expenses are put here in one place with a clear categorization of spending made in the business
· You can add the expenses manually from the option of “Add Expense Manually”


[image: ]

4.2. Suppliers
· Here you can keep the track of the expenses of suppliers for whom you have to pay
· You can add the new suppliers manually through the option of “Add Supplier Manually”.
[image: ]

5. Sales
· Here you can keep the record of all the sales made in the business
· You can track all the sales related information involving Customers and the products or services sold
· Sales are further categorized in four sections: All Sales, Invoices, Customers, and Products or Services. 
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5.1. All Sales
· Here, you can track all the sales made in the business
· The invoices can be created here for the customers from where the payment is supposed to come
[image: ]

5.2. Invoices
· Here you can create the invoices for the customers and send it to the customer from where the payment will come
· You can get the information of all the Invoices which are not cleared and suppose to pay in a very hassle-free way
[image: ]
5.3. Customers
· Here you can get the information of all the customers from whom you will be getting the payments
· You can even know the information about your top customers on decided criteria’s
· The customer information can either be imported or added manually
 	[image: ]

	5.4. Products and Services
· You can add the product and service information here at one place
· Here the product can be added through Inventory, Non-Inventory, Service, or Bundle.

[image: ]

6. Employees
· Here, you can get the information of all the Employees along with their Name, Phone Number, Email Address, and Action
· You can even Add the information of all the Employees through this section in a much easier way
[image: ]
7. Reports
· You can get all the different types of reports from here which are very important from the management point-of-view
· You have the option to select the particular type of report which you need
· The Financial Reports are carved out in a very fantastic way which can give better insights into business
· You can also customize each of the reports as per your need and requirement
· There are three types of reports  here like Standard, Custom Reports, and Management Reports

· Glimpse of Standard Reports
[image: ]

· Glimpse of Custom Reports
[image: ]

· Glimpse of Management Reports
[image: ]



8. Taxes
· Here you can manage the taxes incurred on the business which can minimize the complexity involved during tax filing process
· A clear bifurcation of the IGST, CGST, SGST, and other applicable taxes are made here

· Returns section allows you to make the Tax Adjustment in an easier way
[image: ]

· Payment History can be viewed here in a very easier way
[image: ]



9. Accounting
· Here all the accounting activities of the businesses are considered
· All the transactions history along with proper allocation is made through the accounting section
· Accounting is categorized in two sections: Chart of Accounts and Reconcile
[image: ]

9.1. Chart of Accounts
· This section allows you to view all the transactions made in the business along with related details
· The “New” option here allows you to import the transactions from other locations to QuickBooks
[image: ]

9.2. Reconcile
· This is a reconcile section where you can match the details of books to the bank records
· It helps to keep the transactions about related things in a very neat and tidy way
[image: ]


10. My Accountant
· “My Accountant” is a very important section where you can give access to different members in the firm who are related to Accounting
· Generally, these members are Business Owner, Accountant, and other senior managers in the firm which cares related to the accounting
· You just need to put the Email Id of that person and click “Invite” button which will directly give the access
· The admin here can give the different level of access to different individuals in the firm

[image: ]


11. Apps
· The “Apps” sections allow you to search for different apps 
· Here you can integrate other apps to the QuickBooks as per the business requirement
· A huge category of Apps that serves different purposes is found here. Some of the categories include Popular Apps, Payment Making Apps, Customer Managing Apps, Invoice sending Apps, and many more.
· These Apps basically helps to streamline the work in a much easier way.







Details on “SETTINGS” option:
· The settings options allows you to make the changes in the settings of the different aspects
· Broadly, the settings options are categorized into four sections: Your Company, Lists, Tools, and Profile.
[image: ]

A. Your Company
1. Account and Settings
· Here, you can put the detailed information about the Company like Owner Name, Company Name, Company Address, Company Contact Number, etc.

[image: ]

· View the details of the company
[image: ]



· Billing and Subscription details
· You can get the subscription for the billing along with the Company Id mentioned
· You can subscribe for the details as per the monthly plan mentioned


· Sales
· Get all the sales information in a very detailed manner
· You get the option to activate or deactivate any of the functionality of the Sales process
[image: ]

· Expenses
· You can make all the settings for the recording to be made in the Expense section in a very automated way
· You can activate or deactivate any of the section as per your need

[image: ]

· Advanced
· In the advanced section, you can make all the necessary advance features of the Accounting Process
· The very important aspect here is that you can easily set the month of the Tax year and the financial year.
[image: ]

2. Manage Users
· Here you can manage the users of the QuickBooks and know the activity of each of them 
· You can assign the user type for each of the User here and “Master admin” will have the authority to assign it to other users

[image: ]

	3. Custom form styles
· Here you can customize the form and make the form of your own
· The master admin will have the rights to change the style of the form
[image: ]

· The new style assist you in changing the style of the form as required
Following style change of the form can be made:
· Invoice
· Estimate 
· Cash Memo
[image: ]


4. Chart of Accounts
· Chart of accounts helps to view all the accounting transactions in the business
· You can make the settings of the relevant taxes applicable for each of the transactions
[image: ]

5. QuickBooks Labs
· QuickBooks Labs allows you to use different types of the Themes and Styles as per your liking
· Some of the popular stuff found in the QuickBooks Labs are QuickBooks Themes, Cash Flow Dashboard Widget, Import Style, Community Reports, etc.
[image: ]


B. Lists
	1. All Lists
· Here you can view the important attributes of QuickBooks at one place
· You can make the necessary changes in each of them as per the requirement
[image: ]

2. Products and Services
· In Products and Services section, you can make the necessary changes in the settings for several attributes related to it
· You can even add the product or services in this section
[image: ]

3. Recurring Transactions
· You can make the settings for the different types of recurring transactions happening in the business
· You can even get the list through “Reminder List”.
[image: ]

· Here you have very nice option to select the Recurring Transactions as per the “Transaction Type”
[image: ]
4. Attachments
·  You make the attachments of necessary documents in this section
· This will help to give more insight to accounting aspect with related documents of the business
[image: ]


C. Tools
1. Import Data
· Here you can make setting to bring the already existing data in the QuickBooks
·  All kinds of data including Customers, Bank Data, and various other data can be imported here
[image: ]

2. Export Data
· Here, you can make settings to export data from QuickBooks to external resources like Excel sheet
· The data can be exported to Profit & Loss Statement, General ledger, and few Accounting entities
[image: ]

3. Reconcile
· Here setting can be made for checking the accounting books with those of the Bank transactions
· Allows you to keep the things systematic way for tax filing
[image: ]

	4. Budgeting
· You can make the settings for the budgeting of the finance for various business activities
· Here you can prefix the date and the milestone which you need to achieve bringing that can help bring effectiveness in the business
[image: ]

5. Audit Log
· This is one of the important features of QuickBooks where you can check the Log details who have accessed the QuickBooks account.

· You even get the option to set the Columns that can be viewed in the Audit Log
[image: ]

Infographics: 
How does QuickBooks useful for business? QuickBooks can handle all the Accounting related aspects of the business in easier way.
Benefits of QuickBooks:
- Record all the financial transactions in the business
- Generate important reports necessary for the business
- Assign the task for different users of the QuickBooks
- Automate the book entry process making it simpler for filing the tax in simpler way
This is the way to make use of QuickBooks to get the Accounting of the business in a proper way.
[bookmark: _GoBack]

image3.png
& > C @ appgbointuitcom/app/homepage * 8 o@0G ¢

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks = A Qe Q 0 & 0
Account created Add your GST and company
ks

See how much you're making

Dashboard
Banking
Expenses
INVOICES EXPENSES This month v/ BANK ACCOUNTS
Sal
20 Unpaid  Last 365 days 0 Bank account
This month Sericbolence )
Employees Overdue Not due yet In QuickBooks )
s | Bank account
o Benk belance )
Taxes 20 Paid Last 30 days In QuickBooks =
A Not deposited Deposited mzo
ccounting
. | m
My Accountant
Create an invoice
Apps Connect accounts
PROFIT AND LOSS Lost 30 deys v SALES Last30days
a 0 <
e T = 34pM
= B B T




image4.png
) @ Bankand Crecit Cards

K¢

C @ appgbointuitcom/app/banking

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks = A Qe Q 0 & 0

Banking  Rules

T ARULOITIale IcuIne anu B

expense tracking

Banking

5 Save hours of work by tracking finances automatically
xpenses

Sales

@® See how it works (3:10)

e 1 Connect a bank or credit card to get started

Reports
2 Review and add your transactions

Taxes

See how your business is doin
3 y s

My Accountant

Apps Upload transactions

14PM

= || (T f :
= ” wi P ST





image5.png
<« C @ appgbointuitcom/app/olbrules

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gliickbooks = A

Banking

Expenses.
Ql @

Sal e

Employees [[]  PRIORITY © 4 RULENAME  APPLEDTO  CONDITIONS SETTINGS AUTO.A| STATU ACTIONS

Reports

Taxes Use rules to save time

" Make rules for your frequently occurring transactions and tell QuickBooks exactly what should happen when conditions are met. Create a rule
ccounting

My Accountant

Apps

517PM

= i W = TR





image6.png
<« C @ appabo.intuit.com/app/homepage ¥ 8 o0o@3 G ¢

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks = A Qe Q 0 & 0
o] A -

Dashboard

Banking

Nil GSTR-1 return directly on the GST portal from QuickBooks. Learn more.
B Expenses

Sal Suppli fture? Use the cash flow graph to look at your money coming in and going out. Turn it on in QuickBooks Labs

Employees
@ G5TR 24 Mismatch report for FY 2020-21 (monthly) is now available for download

Reports
Taxes SETUP GUIDE Hide

Accounting

My Accountant -
=0
Apps
Account created Add your GST and company
details

.com/app/vendors

50PM
10/6/2020

RS




image7.png
) © Expense Transactions

K¢

C @ appgbointuitcom/app/expenses

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks = A Qe Q 0 & 0

Dashboard

All your expenses in one

@

. [Exaweie]
Expenses
place
Sales $12,468
Employees Save hours of work by tracking expenses automatically oo
Reports @® See how it works (3:00s)
® 52235
Renttmo
Taxes 1 Import expenses from your bank and credit cards o oaom
Accounting Automotive
2 Categorise expenses to be ready for tax time ® $1,885

My Accountant

3 See where you're spending your money

Apps

) .

1:14PM

el e o
= ‘j m A PR sl oy





image8.png
M Inbox (30996) - abhinay323@gr X | @ QuickBooks X © suppiiers x [+

<« C @& appgbo.intuitcom/app/vendors ¥ 8 o0o@3 G ¢

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks = A Qe Q 0 & O

Dashboard

Keep track of who you
Expenses pay

@® See how it works (2:54s)

Sales

Employees

Reports ® Find all your suppliers/contractors in one place

S ® See how much you're spending by supplier

® Keep track of money you owe each supplier (bills)
Accounting

My Accountant

s Import suppliers Add supplier manually





image9.png
< G & appabointuitcom/app/homepage *# 8 o0o@@a ¢ B0 :
8 Business Jorgon Bra.. ™M M Gmail @ NewTsb @ @ Whichisthebestb.. §4 Login @ Userlogin|logint. @ Howdolincreaset.

A @He Q LA ©@ O
o] A -

Dashboard

@ Gliickbooks

@ 2ucit reports are now available, Take 2 look to check if any compliance items need action.

Banking

@ Vou can now save the Nil GSTR-1 return directly on the GST portal from QuickBooks. Learn more.
Expenses

Al Sales fture? Use the cash flow graph to look at your money coming in and going out. Turn it on in QuickBooks Labs

Employees Invoi
ort for FY 2020-21 (monthly) is now available for download.

Reports Customers
Taxes Products and Services Hide

Accounting

Finish set up
My Accountant -
- 0
Apps
Account created Add your GST and company
details

jbo.ntuit.com/app/invoices

1:51PM
10/6/2020




image10.png
) @ Sales Transactions

K¢

C @ appgbointuitcom/app/sales

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks = A Qe Q 0 & 0

Dashboard

AllSales  Invoices  Customers  Products and Services

Banking

Expenses

Sales

Keep tabs on your sales,
plus send and track

(= invoices

Employees

Taxes

Accounting

My Accountant

Apps

r first invoice. Get started

to collect sales tax, set it up before sending

=y O S




image11.png
M ) © Invoices

<« C @ appgbointuitcom/app/invoices

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ giiickbooks = 4 Q@Qup Q O & ©
AllSales  Invoices  Customers  Products and Services

Dashboard

Banking .
. .

Expenses

Sales

Employees It shouldn’t take a detective to track down
Reports payments

Know as soon as your invoices are viewed and paid

Taxes

stinve

Send your
Accounting

My Accountant

Apps

@ Tip: Add your logo, set up automatic reminders, and more. Customise your invoices

247PM
10/6/2020

% el





image12.png
M Inbox (31,000) - abhiney323@gr X | @ QuickBooks x| © Customers x [+

<« C @ appgbointuitcom/app/customers

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ Guiickbooks = - Qe Q N & ©

+ New Allssles  Invoices  Customers

Dashboard

Keep track of who needs
Expenses to pay you

® See how it works (2:53s)

Sales

Employees

Reports ® Find all your customers and their info in one place

— ® Seewho your top customers are

® Trackinvoices to see who owes you money
Accounting

My Accountant

Import customers Add customer manually
Apps





image13.png
<« C @& appgbo.intuitcom/app/items ¥ 8 o0o@3 G ¢

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ Gliickbooks

1l
S

Qe Q 0 & ©
AllSales  Invoices  Customers  Products and Services

Dashboard

Banking . ©

Expenses =

Sales ' ¥4

Employees

Reports Add your products and services to save

time creating your next invoice or receipt
Tas

Accountit Add a product or set

My Accountant

Apps

Tip: Got your products and services in an Excel or CSV file? Import a file

[ W - 255PM
e Wi v S 2





image14.png
K¢

@

C @ appabointuitcom/app/employees

© Employees

& Business rgonBra.. M M Grsl @ NewTss @ Q Whichisthebesth [ Loghn

®

Giickbooks = a

Employees

Dashboard

Banking

Expenses

Sal

NAME

Employees

Reports

Tax

Accounting

My Accountant

Apps

PHONE NUMBER

@ UserloginLogint.. @ Howdo lincreaset.

EMAIL ADDRESS

There are no employees who match the criceria

Add an employee

AcTION

258PM
10/6/2020

% el




image15.png
M ) © Employees

<« C & appabointuitcom/app/reports

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks = A Qe Q 0 & 0
Reports

Dashboard

Standard Custom reports Management reports

Banking

Expenses

Sals .
& “ Favourites

Employees
Accounts recsivable ageing summary

»

Reports
Balance Sheet

»

Taxes
Profitand Loss

»

Accounting
My Accountant

Apps

Vv Business overview

Audit Log

3 PM
10/6/2020

% el




image16.png
M )
< c

B Susiness Jargon Bra

© Employees
& app.gbointuitcom/app/reports

M MGmal @ NewTss @ @ Whichisthebestb.. [ Loghh @ Userlogin|Logint..

@ Howdo incresse .

@ gtiickbooks = A @ el
Reports

Dashboard

. Standrd Mansgement reports

Expenses

sal NAME CREATED DATE RANGE EMAIL

Employees

Reports that you customise and then save will be listed here. Click ‘Save Customisations' at the top of the report,
Reports

Taxes
Accounting
My Accountant

Apps

First  Previous

ACTION

0-0 Next Last

04 PM
10/6/2020

% el




image17.png
M
< c

B Susiness Jargon Bra

@ Gliickbooks

Dashboard
Banking
Expenses

Sal

Employees
Reports

Taxes
Accounting
My Accountant

Apps

) © Employees
& app.gbointuitcom/app/reports

M MGmal @ NewTss @ @ Whichisthe besth,

A

Reports

Standard Custom reports

§2 Login @ User Login| Logit...

Management reports

NAME

Company Overview

Sales Performance

Expenses Performance

CREATED BY

QuickBooks

QuickBooks

QuickBooks

@ Howdo incresse .

LAST MODIFIED

REPORT PERIOD

This Calendar Year v

This Calendar Year v

This Calendar Year v

ACTION

View ¥

View ¥

View ¥

05 PM
10/6/2020

% el




image18.png
& > C @ appagbointuitcom/app/tax/home * 8 o@0G ¢

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks A Qrr Q 0 & 0

o Add your GSTIN!

0.00 Toe s coton your o7

identification number(GSTIN) is

needed. Select Edit GST > Edit >
atboart 000 W00 000 e
1GST cesT sGsT GSTIN.
Banking
.

Expenses

Sal

Employees

Returns Payments history

Reports
Taxes
Accounting

STARTDATE END DATE PAYMENTDATE  AMOUNTDUE PAYMENTS BALANCE  STATUS ACTION
My Accountant

Open +

Apps

01/07/2020 31/07/2020 %0.00 %0.00 %0.00  Open (1] Tax Adjustment  \/

First  Freviod< sdfrafslto blaitateldy

11PM
10/6/2020

% el





image19.png
& > C @ appagbointuitcom/app/tax/home * 8 o@0G ¢

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks A Qrr Q 0 & O

01/07/2020 - 31/07/2020 identification number(GSTIN) is

20.00 20.00 20.00 L e >
+ +

Settings to enter or update your

15T casT SGST &S
Dashboard

Banking o
Expenses
Sals

Returns Payments history
Employees

Reports

Record payment
Taxes

Accounting

DATE  TYPE TAX PERIOD AMOUNT  MEMO ACTION
My Accountant

You haven't made any payments yet.

Apps

12PM

B 8 PR S





image20.png
M ) @ Chartof Accounts

<« C @ appgbointuitcom/app/chartofaccounts

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks =4 Qur Q 0 & ©

Chartof Accounts  Reconcile
Dashboard Chart of Accounts Run Report m
< Al Lists —
Banking
Expenses
Sal NAME TYPE & DETAILTYPE TAX RATE ‘QUICKBOOKS BALANCE BANK BALANCE ACTION
Employees Deferred CGST Current assets Deferred Service Tex. 0.00 Account history v
s Deferred GST Input Crec Current assets Deferred Service Tex. 0.00 Account history v
Taxes
Deferred (GST Current assets e Tox. 0.00 Account history v
Accounting Chart of Accounts
Current assers Deferred Service Tx 000 Account history v
My Accountant
BENERTEND Curent ssasts Deferred Service Tx 000 Account history v

Apps

Account history v

Deferred SGST Current assets

Deferred VAT Input Cred Current assets Deferred Service Tox. 0.00 Accounthistoiycw,

40 PM

0 %l 6000





image21.png
M ) @ Chartof Accounts

<« C @ appgbointuitcom/app/chartofaccounts

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks =4 Qur Q 0 & ©

Chartof Accounts  Reconcile
Dashboard Chart of Accounts Run Report m
< Al Lists —

Banking
Expenses
Sal NAME TYPE & DETAILTYPE TAX RATE ‘QUICKBOOKS BALANCE BANK BALANCE ACTION
Employees Deferred CGST Current assets Deferred Service Tex. 0.00 Account history v
s Deferred GST Input Crec Current assets Deferred Service Tex. 0.00 Account history v
Taxes

Deferred IGST Current assets e Tox. 0.00 Account history v
Accounting

Deferred Krishi Kalysn C Current assets Deferred Service Tex. 0.00 Account history v
My Accountant

Deferred Service Tax Inp Current assets Deferred Service Tex. 0.00 Account history v
Apps

Deferred SGST Current assets Account history v

Deferred VAT Input Cred Current assets Deferred Service Tex. 0.00 Accounthistory .

56PM
10/6/2020

% el




image22.png
M Inbox (31,004) - abhinay323@gr X | @ Quickooks XN @ Chartof Accounts x

<« C @ appgbointuitcom/app/reconcile

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ guiickbooks = a Qup Q O & ©
Chartof Accounts  Reconcile

Dashboard

Match the books to &

Expenses

the bank records ' e

Employees Connected accounts are easier to reconcile. Connect now

Reports (® see howitworks (7:50)

Taxes
o ® Keep yourself on track

Accounting ® Find holes in your accounting

® Getthings tidy for tax time
My Accountant

Apps

Y 8| T RS




image23.png
) (]

<« C @ appgbointuitcom/app/my-accountant

B susiness argon Bra.. M M Gmail

@ Gliickbooks

Dashboard
Banking
Expenses
Sales
Employees
Reports

Taxes
Accounting
My Accountant

Apps

@ NewTsb @ @ Which s the bestb,

Chart of Accounts

B loglh @ Userlogin[Logint.. @ Howdo lincreaset,

N .

An accountant can be your best business partner

Make it easy to work together. Invite yours to your QuickBooks.

Your accountant and members of their firm will have admin
access to your company data.

< % 6l

406 PM
10/6/2020




image24.png
© QuickBooks

@ app.bo.ntuit.com/app/homepage

M M Gmai

@ NewTsb

@ Q Whichisthe

YOUR COMPANY

ettings

>m form styles
hart of accounts

QuickBooks labs

@ UserLogin | Login®.

LISTS

Alllists

Products and serv
urring tran:

Attachments

Q@ k

TooLs
Import data
Export data
oncile
Budgeting
Audit log

SmartLook

PROFILE

RS

432PM
10/6/2020




image25.png
& appabo.ntuit.com/app/accountsettings

M MGmail @ NewTss @ Q Whichisthe + @ UserLogin] Le

Company Profile

Company name

Company address

Company phone number

436PM
10/6/2020

RS





image26.png
M ) © Quicktooks

<« C @ appgbointuitcom/app/accountsettings

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

Account and Settings @ Help X

Company type

Company Tax form -

Industry Information Technology
Billing & Subscription

Sales
Contact info .
Company email abhinay323@gmail.com
Erz=s Customer-acing email
Company phone +917738223169
Advanced
Website -
Address P

Company address -

Customer-facing address

Legal address

Communications with

View Privacy Statement
Intuit

RS

10/6/2020




image27.png
M ) © Quicktooks

<« C @ appgbointuitcom/app/accountsettings?p=

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

Account and Settings @ Help X

Company

Cozwmes Customise the way forms look to your customers Customise look and feel

Billing & Subscription

Sales form content Preferred invoice terms Net 30 s
Sales.
Preferred delivery method None
Expenses Shipping Ot
Custom fields off
e Custom transaction numbers On
Classification of tax and retail invoices off
Service date off
Total discount off
Item-wise discount off
Deposit off
Round off final amounts for sales transactions off
Products and services Show Product/Service column on sales forms On

Done

&42PM
10/6/2020

RS





image28.png
M ) © Quicktooks

< C @ appaboiintuit.com/app/accountsettings?p=expenses

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

Account and Settings @ rep X
Company
Bills and expenses Show Items table on expense and purchase forms on
Billing & Subscription Track expenses and items by customer off
Make expenses and items billable off
Sales
Round off final amounts for expense transactions off
Expenses Default bill payment terms
Advanced Purchase orders Use purchase orders off

Messages Default email message sent with purchase orders

Privacy | Sseurity | Terms of Saniice

javascriptvoid(0) o
446PM
10/6/2020

RS





image29.png
M ) © Quicktooks

<« C @ appagbo.intuit.com/app/accountsettings?;

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

Account and Settings @ rep X
Company
Accounting First month of financial year April 2
Billing & Subscription First month of tax year Sama as financial year
Accounting method Accrual
Sales Close the books off
Default tax rate selection Exclusive of Tax
Expenses
Advanced Company type Tax form

Chart of accounts Enable account numbers off

Categories Track classes off 2
Track locations off

Automation Pre-fill forms with previously entered content on Y
Automatically invoice unbilled activity off
Automatically apply bill payments on

Done

&47PM
10/6/2020

RS





image30.png
<« C @& appgbo.intuitcom/app/usermgt - % 8 0o@B@6G ¢ H
@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

® giickbooks = a4 Q@Qup Q O & ©
Manage users

Dashboard Users@  Accounting firms @
Banking
Expenses
Sal
Employess NAME EmaL userTvE starus DATE ADDED siasie €D AcTion
s AbhiS ebhinsy323@gmail Master admin Active Yes Edit v
Taxes
Accounting
My Accountant
Apps
=y o it e





image31.png
& > C @ appgbointuitcom/app/formstyles -~ % 8 0BG ¢

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks =4 Qur Q 0 & 0
Custom form styles

<Alllists

Dashboard
Banking NAME FORM TYPE LAST EDITED AcTION

Standard Mester 20/

2020 Edit v
Expenses

Sales

Employees

Reports

Taxes

Accounting

My Accountant

Apps

= s B PR ORI




image32.png
& > C @ appgbointuitcom/app/formstyles -~ % 8 0BG ¢

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks =4 Qur Q 0 & 0
Custom form styles

<Al lsts
Invoice
Dashboard
Estimate
. NAME FORMTYPE LASTEDITED
Banking Cash memo
Expenses Standerd Mester /09/2020 Edit V'
Sals
Employees
Reports
Taxes
Accounting
My Accountant
Apps.
&= m m A 549 PM





image33.png
M ) @ Chartof Accounts

<« C @ appgbointuitcom/app/chartofaccounts

B fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. |J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks =4 Qur Q 0 & ©

Chartof Accounts  Reconcile
Dashboard Chart of Accounts Run Report m
< AllLists E—

Banking
Expenses
Sal NAME TYPE & DETAILTYPE TAX RATE ‘QUICKBOOKS BALANCE BANK BALANCE ACTION
Employees Deferred CGST Current assets Deferred Service Tex. 0.00 Account history v
s Deferred GST Input Crec Current assets Deferred Service Tex. 0.00 Account history v
Taxes

Deferred IGST Current assets e Tox. 0.00 Account history v
Accounting

Deferred Krishi Kalysn C Current assets Deferred Service Tex. 0.00 Account history v
My Accountant

Deferred Service Tax Inp Current assets Deferred Service Tex. 0.00 Account history v
Apps

Deferred SGST Current assets Account history v

Deferred VAT Input Cred Current assets Deferred Service Tex. 0.00 Accounthistory .

555 PM
10/6/2020

% el




image34.png
M ) @ Chartof Accounts

< C @ app.gbointuit.com/app/plugins/qbolabs settings?accessPoint=_apSettingsSettingsList

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

QuickBooks Labs

== Seedemo | Give feedback

Import Style
Import Styles
° Now you can spice up your brand with your own invoice design. Import your .docx file from OFF
Word, tell us which fields to replace, and voila! Your brand is yours again.

Seedemo | Give feedback

— e Community Reports
Trying to find better insights? Now with community reports, it's got even better. After enabling OFF
- this, simply visit the reports page and navigate to the community reports tab to use the report

filters shared by others.

Give feedback

RS

:
10/




image35.png
¢« >c

B Susiness Jargon Bra

@ Gliickbooks

Dashboard
Banking
Expenses
Sales
Employees
Reports

Taxes
Accounting
My Accountant

Apps

& app.abo.intuitcom/app/lists

M MGmal @ NewTss @ @ Whichisthe besth,

) © Lt

§2 Login @ User Login| Logit...

= A

Lists

Chart of Accounts

Displays your accounts. Balance sheet accounts track your assets and
iabilities, and income and expense accounts categorise your
transactions. From here, you can add or edit accounts.

Recurring Transactions

Displays 2 list of transactions that have been saved for reuse. From here,
you can schedule transactions to occur either automatically or with
reminders. You can also save unscheduled transactions to use at any
time.

Products and Services

Displays the products and services you sell. From here, you can edit
information about a product or service, such as its description, or the
rate you charge.

Product Categories

Ameans of classifying items that you sell to customers. Provide a
way for you to quickly organise what you sell, and save you time
when completing sales transaction forms

~ IR

@ Howdo incresse .

Payment Methods

Displays Cash, Cheque, and any other ways you categorise
payments you receive from customers. That way, you can print
deposit slips when you deposit the payments you have received

Terms

Displays the list of terms that determine the due dates for payments
from customers, or payments to suppliers. Terms can also specify
discounts for early payment. From here, you can add or edit terms,

Attachments

Displays the list of all attachments uploaded. From here you can
2dd, edit, download, and export your attachments. You can also see
all transactions linked to & particular attachment.

RS

&
10/





image36.png
<« C @& appgbo.intuitcom/app/items - % 8 0@ 6G ¢

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ Gliickbooks

1l
S

Qe Q 0 & ©
AllSales  Invoices  Customers  Products and Services

Dashboard

Banking . ©

Expenses =

Sales ' ¥4

Employees

Reports Add your products and services to save

time creating your next invoice or receipt
Tas

Accountit Add a product or set

My Accountant

Apps

Tip: Got your products and services in an Excel or CSV file? Import a file

[ W - 6:04PM
e Wi v S





image37.png
<« C @& appgbo.intuitcom/app/recurring - % 8 0@ 6G ¢

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ Gliickbooks

Dashboard
Banking
Expenses

Sal

Employees
Reports

Taxes
Accounting
My Accountant

Apps

=4 Qrr Q 0 & ©

Recurring Transactions (" ReminderL

< All Lists

TEMPLATE NAME v TYPE TXNTYPE  INTERVAL  PREVIOUSDAT NEXTDATE  CUSTOMER/SL  AMOUNT AcTioN

There are no recurring transactions matching the criteris.

607PM

= s B PR ORI A





image38.png
Select Transaction Type





image39.png
< C @ app.gbointuit.com/app/attachments

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ liickbooks = a4
< All Lists
Dashboard -
@ Attachments  Maximun size: 20M8 Looking for shared documents? Go to My Accountant

Banking

Expenses

atch actions v
¥ —

Employees

[ THumeNAL TYpe Name SIZE UPLOADED LINKS Nore AcTioN
Reports
Taxes There are no sttechments
Accounting
00

My Accountant

Apps

610PM

= s B PR ORI L





image40.png
M Inbox (31,035) - abhinay323@g X | @ Quickooks X| @ Rules x |+ =

p*» O :

<« C @ appgbo.ntuit.com/app/importdata ¥ 8 o0o@3 G ¢

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks = A Qe Q 0 & 0

Feedback

Import Data

Dashboard

Bring your existing data into QuickBooks

@ O

Reports Bank Data Customers Suppliers Chart of Accounts

Banking

Expenses

Sales

Employees

Taxes

Accounting
S

My Accountant

Apps

Products and Services Invoices Bills Trial Balances

S i R S o

Y _| N 10/7/2020




image41.png
< C @ appabointuitcom/app/exportdata

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

Which reports and lists do you want to export?

Add or remove items and set your date range to get just what you need.

Reports Lists

Alldates v For more reports, visit the reports page

General ledger

Profit and loss

Balance sheet

8 8 8 8

Trial balance

Export to Excel





image42.png
M Inbox (31,035) - abhinay323@g X | @ Quickooks X| @ Rules x

<« C @ appgbointuitcom/app/reconcile

B GusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth. |4 Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gliickbooks = A @up Q N © O
Chartof Accounts  Reconcile

Dashboard

Match the books to &

Expenses

the bank records ' e

Employees Connected accounts are easier to reconcile. Connect now

Reports (® See howitworks (7:50)

Taxes
® Keep yourself on track
Accounting ® Find holes in your accounting

® Getthings tidy for tax time

My Accountant

Lo Get started

Wj J < % 6l ‘Z;';;'!fn




image43.png
< C @ appabo.ntuitcom/app/budgets/create *# 8 o0o@@a ¢ ™ O :

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

New Budget X
Name * Financial Year Interval Pre-fill data? Subdivide by

E FY2020 (Apr 2019 -Msr 2020) v | | Mor v | [N v | | Dontsubdiide v

ACCOUNTS P MAY SN L AuG sep oct Nov oeC AN = MAR ToTAL

~ INCOME

Billable Expense Income

Consukting Income

Product Sales

Sales - Hardware.
Sales - Sofware
Sales - Support and Maintena.
Sales Discounts

Sales of Product Income.

306PM
10772020

RS





image44.png
M ) © Auditlog

¢ > C & appgbointuitcom/app/auditiog

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks = A Qe Q 0 & 0
Dashboard -
his month Clesr filter / View All

Banking
Expenses.
oatechanceD  usen evewr nave oare awount | wistory
Sals
Employees
Oct6,6:11 pmin. Abhi S
s
Oct 6,3:00 pm In. Abhi S View
Taxes
Oct6,3:00 pm In. Abhi S Added Memorised Report: Favourites View
Accounting
s Oct6,2:29pm In. System Admini... Added Account: Undeposited Funds View
Apps Oct6,12:57 pm . Abhi S Logged in.
Oct5,8:41 pm In. Abhi S Logged out.
Oct5,8:36 pmIn. Abhi S
- =11 M m A M
= N % Al oy





image1.png
gbo.intuit.com/qbo7/login

M M Gmal @ NewTas s v @ Userloginlogint. @ ke

@b Guiickbooks.

@ quickbooks

Dgmail.com

343PM
10/5/2020

% el





image2.png
& > C @ appgbointuitcom/app/homepage ¥ 8 0@ G

@ fusinessJargonBra.. M M Gmal @ NewTas @ @ Whichisthebesth.. [J Loghh @ Userlogin|logint.. @ Howdo lincresset.

@ gtiickbooks = A Qe Q 0 & 0

Account created Add your GS1 and company
details
See how much you're making
Dashboard
Banking
INVOICES EXPENSES Thismonth v/ BANK ACCOUNTS
Expenses
20 Unpaid  Last 365 days 0 Bank account
= This month Benk belance )
is montt ance :
Overdue Not due yet In QuickBooks 20
Employees
| Bank account
Benk belance )
Reports mzo osenee.
20 Paid Last 30 days In Quickdooks W
Toxes Not deposited Deposited mzo
Accounting . | mzo
iy Create an invoice
Connect accounts
Apps
PROFIT AND LOSS Lost 30 deys v SALES Last30days
%0
Mo a0 30 days
= 7 4200M





